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1. Community of Aspen Woods 
Springbank Land Company Ltd. is welcoming you to the new 
phase of Aspen Woods Estates, which is a master planned 
community on the Westside of Calgary conveniently located at 
the intersection of 17th Avenue and 85th Street. This community 
is situated amongst new residential and commercial retail with 
grocery stores, trendy restaurants, clothing, beauty, salon and 
spa just around the corner. A large recreation centre is just 
minutes away and future plans will include an LRT stop perfect 
for people commuting to downtown. Phase 4 of Aspen Woods 
Estates contains 119 single family lots.  

Subject Site 

 

 

 

 

 

 

 

 

1.1 Vision 

The vision of Aspen Woods Estates is a community with an 
eclectic mix of architectural styles drawing off of Calgary’s 
Heritage. Springbank Land Company Ltd. has hired IBI Group to 
develop and administer these architectural guidelines. This will 
ensure that a wide variety of home sites combined into the 
community will work together and boast harmonious 
combinations of the different styles and architectural elements. 

The goal of these architectural design guidelines is to protect 
homeowners’ investments. It is the intent of the guidelines to 
create a unique subdivision to Calgary with not only strong 
architecture, but very comprehensive landscape requirements 
as well.  The developer believes that landscaping can create a 
community that will set it apart from all others. To protect all 
homeowners in Aspen Woods Estates, builders will landscape 
each home site prior to the homeowner taking possession.  This 
will create an area that looks finished and established in a very 
short time frame. 

1.2 Intent and Theme 

The intent of these guidelines is to create a community of 
accord and continuity while maintaining a number of traditional 
architectural styles to offer variety and flavour. The preferred 
architectural styles include Craftsman, French Country and 
Tudor.  All Architectural styles will be considered in Aspen 
Woods Estates and will be carefully reviewed by IBI Group’s 
architectural design coordinators to ensure that the style will 
blend will all of the homes in the development. 

 



 

 

2. Zoning Regulations 
The Architectural Coordinator will complete a review of all house 
plans to ensure compliance. An “Approved” stamp must be 
issued prior to the purchaser submitting a building permit 
application to the City of Calgary. All construction must comply 
with the current Land Use Bylaw and Alberta Building Code. 
Construction may only begin upon receipt of a Building Permit 
from the City of Calgary and a Grade Slip from the Architectural 
Coordinator. Conformity with the Guidelines does not supersede 
the required City of Calgary approval process.  

2.1 Land Use Bylaw 

All of the homes in Aspen Woods Estates Phase 4 will 
correspond to the R-1 Residential district in the City of Calgary 
Land Use Bylaw 1P2007 or the current Land Use Bylaw at the 
time of home plan approval.  

2.2 Building Setbacks  

R-1 Lots 

Front Yard Setback 

 Front Drive minimum of 3.0 metres (Driveway length 
must be 6.0 metres minimum from face of garage wall 
to back of sidewalk or back of curb.)  

 Side Drive minimum 4.0 meters from property line to the 
garage face 

 

Side Yard Setback 

 Garage Side yard - minimum of 1.2 meters – maximum 
1.5 meters 

 Entry Side yard – minimum of 1.2 meters – maximum of 
3.0 meters 

 Corner Lot – minimum of 3 meters from building to back 
of walk or back of curb  

Rear Yard Setback 

 Minimum of 7.5 metres  

2.3 Building Height 

 The maximum building height is 11 metres where: 

o The area of the parcel is less than 400 square 
metres; or 

o The parcel width is less than 15 metres in width 

 The maximum building height is 12 metres where: 

o The area of the parcel is equal to or greater 
than 400 square metres; and 

o The parcel width is equal to or greater than 15.0 
metres. 

 



 

 

2.4 Lot Coverage 

The maximum parcel coverage is 45.0 percent of the area of the 
parcel. 

2.5 Minimum Floor Area 

All homes must have adequate massing and the design 
coordinator will approve the home based on the design merits 
and attention to detail.  The design coordinator has the right to 
increase square footage or massing of any home if deemed 
necessary. 

 Minimum Square Footage 

 Bungalow 1,800 sq.ft. 

 Two-Storey 2,400 sq.ft. 

2.6 Driveways 

 Driveways are to be constructed using exposed 
aggregate or stamped concrete that is properly 
sealed. 

 Driveway length must be a minimum of 6.0 meters 
from the lip of the concrete gutter or the back of the 
side walk.  

 Desirable driveway slopes are between 3% and 
7%. 

 Maximum driveway slope is 10%; minimum is 2%. 

 Driveways must be the width of the garage, but are 
suggested to curve and taper to the width of a 
double lane at the street.   

3. Siting  

3.1 House Placement 

Houses are encouraged to be placed perpendicular to the road, 
rather than angled in the lot or parallel to one of the side 
property lines. The streetscape will flow more smoothly if the 
homes are positioned in a radial manor on curved roads.  The 
line of houses on the street should follow the natural curve of 
the street. 

 See Building Grade Plan and Marketing Plan prior to 
home design  

3.2 Lot Grading 

Lot grading must follow the natural slope of the land and is to be 
consistent with the subdivision grading plan. Builders should 
give due consideration to building grades when determining 
house types in order to assure that an appropriate house is 
located on each homesite. Lot slopes should be absorbed within 
the building massing as much as possible. Builders must also 
pay close attention to drainage patterns created on the 
homesites in order to ensure surface water is channelled away 
from the house on all sides and into adjacent drainage swales 
and storm water systems.  

Builders must ensure that all of the corner and intermediate 
elevations, as established by the development engineer, be 



 

 

maintained exactly as specified. Maximum permitted front, rear 
or side yard slope is 3:1, builders are encouraged to stay within 
3% - 25% slope. 

The lot grades create a drainage pattern, as indicated on the  
‘grade plan’, and must be maintained. Site drainage must be 
established prior to commencing construction and maintained 
by the builder throughout the construction period. 

Individual lot grading (including drainage swales and retaining 
walls) must be completed within individual homesite property 
lines.              

4. Style 

4.1 House Types 

 Two storey 

 Bungalow 

 Split level 

4.2 Repetition 

House designs with near identical house elevations and colours 
may not be repeated more often than every fourth (5th) home on 
the same side of the street and every third (4rd) home on the 
opposite side of the street. 

 

 

 

To be different means that there is a significant change in 
features such as roof type, size and location of windows and 
doors, colours and finish materials. A change of materials alone 
and reversing the plan is not sufficient. 

4.3 Exterior Colours 

When exterior colours are being selected builders are asked to 
view adjacent homes on their street. Often neutral tones with a 
similar colour palate can become the overlay for a community 
making it appear bland and repetitive.  

Strong bold and contrasting colours are required for each home; 
they are to be architecturally different from one home to the next 
so streetscapes become vibrant and energetic with colour.  

The Architectural Coordinator will review colours and if they are 
from the same palette or family they may be rejected. For 
example if Lot 1 is a dark brown and Lot 2 is a light brown, Lot 3 
could be asked to move away from brown all together to avoid 
similarities.  

 



 

 

4.4 Wall Materials 

4.4.1 Siding 

 Acrylic smooth stucco and cement fibre board 
siding are the approved exterior siding materials in 
Aspen Woods Estates. 

 Vinyl siding will be not be approved in Aspen Woods 
Estates. 

 Accent materials may include crezone/natural 
cedar shakes. 

4.4.1.1 Masonry 
Masonry will be required on all of the homes in Aspen Woods 
Estates. A large proportion of the front elevation is encouraged 
to be masonry.  It must be used in portions reflecting structural 
integrity.  When used on the front elevation the masonry will 
have to return on the side elevation a minimum of 3 feet.  On 
the entry side of the home it must return all the way to the front 
entry.  The following materials will be acceptable for masonry in 
Aspen Woods Estates. 

 Brick 

 Manufactured or natural stone 

 Stonetile 

4.4.1.2 Roof materials 
All roof shingles are to be IKO Cambridge 30 or equivalent in 
the following colors: 

 Castle Grey (Cambridge 30)  
 Weatherwood (Cambridge 30) 

 Dual Black (Cambridge 30) 

 NW Driftwood (Cambridge 30) 

Concrete tile or rubber roofing will be permitted in the slate 
profile only and must be earth tone colors.  Red roofs will not be 
permitted. 

4.4.1.3 Roof Hardware 
All roof hardware (vents, stacks, flashing, etc.) must be painted 
to match the colour of the roofing material. 

4.4.1.4 Roof pitch 
The minimum roof pitch in Aspen Woods Estates will be 6/12.  
Steeper pitches are encouraged for front gables. Lower roof 
pitches may be considered if the house design merits. 

 

 



 

 

4.5 Entry 

 Must be consistent with architectural style of the 
home. 

 Should stand as a primary element on the front 
elevation. 

 Should face the main community road. 

 A pre-designed address back lighted plaque will be 
required.  Contact IBI Group for information on 
where to purchase the address plaque. 

4.5.1 Entry Doors 

 Real wood or fibreglass doors stained a wood 
colour are required in Aspen Woods Estates. 

 Front entry doors are to coordinate with the house 
style. 

 Single or double front entry doors are allowed, but 
are subject to approval. 

 Entry doors should have glazing and/or sidelights 
and/or transom windows. 

 Sliding doors should not be visible from the street. 

 

 

         Architectural Examples: 

 

 

 

 

 

 

 

 



 

 

4.5.2 Garage Doors 

 Must be a traditional style Carriage or Renaissance door 
with vertically proportioned panels. 

 Are not to exceed 8’ in height and 20’ in width 
unless approved by the Architectural Coordinator  

Architectural Examples: 

 

 

 

 

 

 

4.5.3 Railings 

Rails will be required as per the Alberta Building Code. Front 
porches and rear decks should have railings in a style to match 
the architectural theme. Acceptable railing materials include 
(depending on architectural style): 

 Wrought Iron / Aluminium. 

 Glass (rear only). 

4.5.4 Trim and Soffits 

Modern trim materials used in a traditional manor will assist the 
houses in Aspen Woods Estates to appear traditional and 
timeless. Designers are asked to put a great deal of effort into 
the trim detailing on each elevation. 

 Window trim will be required on all 4 elevations of 
the homes in Aspen Woods Estates. 

 Trim material shall be wood or smartboard, raised 
acrylic stucco, or stonetile. 

 Roof overhangs should be between 12” and 18”. 

 Fascia must be 8” min. 10” is suggested on all front 
gables. All front gables are to be constructed using 
smartboard. 

 Soffits may be prefinished metal. 



 

 

 Shadow boards or cornices, if incorporated in the 
design, must be used in all open gable ends where 
the wall meets the soffit on every elevation. 

 Trim details should be a minimum of 6” on the front 
and rear elevations and a minimum of 4” on the 
side elevations. 

 Trim must sit proud of the wall material they are 
designed within. When Smartboard trim is used on 
a stone wall, the trim must be built out at least ½” 
proud of the stone. 

 Dentil block details may only be used as a part of a 
cornice detail (in accordance with the architectural 
style). 

 Rainware must be limited on exposed elevations. 
Downspouts should be installed on side and rear 
elevations of homes only. Rainware must be 
painted to match the fascia. 

4.5.5 Windows 

Window layouts are key to achieve the chosen traditional design 
style. Windows should be positioned in good proportion and 
relationship to one another on an elevation. 

 Windows must be vertically proportioned. 

 Multiple pane windows are required on all front 
elevations, and encouraged on exposed elevations.  
Muntin bars will be required in large pieces of glass 
to encourage a traditional feeling. 

 Casement, double-hung, and single-hung are 
appropriate window types and may be incorporated 
with non functional windows to create more 
elaborate window designs. 

 Feature windows such as octagonal, round, 
elliptical, or gothic are encouraged if they 
compliment the architectural style chosen. 

 Windows on all 4 elevations will have to be 
decorated and/or trimmed to suit the architectural 
style. 

4.5.6 Rear Elevations 

All rear elevations will require the same level of detail as the 
front elevation. Sales and design teams must take this into 
account when working with clients, as this is unlikely to be 
relaxed at any time. There shall be no 3 storey elevations. 

 

 

 

 

 

 

 



 

 

 

4.5.7 Exposed Side Elevations 

Side elevations along pathways, roads, open spaces, and 
corners are to have the same level of detail as the front 
elevation. Sales and design teams must take this into account 
when working with clients, as this is unlikely to be relaxed at 
any time.  

Architectural Examples:  

 

 

 

 

 

 

 

 

 

 

 

 

4.5.8 Retaining Walls 

Where retaining walls are required in the front yard or front 
driveway area, they are to be constructed using natural 
materials consistent with the finish of the house. 

Retaining walls will be limited to a height of 1 meter. All retaining 
structures must be within property lines. Any retaining wall 
exceeding 1.0 meters in height MUST be approved by a 
professional engineer and incorporate drainage precautions, 



 

 

this may also require a development permit. Written evidence of 
such approval MUST be provided to the design coordinators. 

4.5.9   Exterior Decks 

 Handrails on exposed exterior decks are to be pre-
finished aluminium or metal construction. Glass railing may 
be used on rear elevations only. 

 Supporting columns for decks and porches are to be 
architecturally detailed. Columns must have a minimum 
dimension of 300mm square (12” x 12”). The cap and base 
of the columns must be detailed and built out.  Deck posts 
on walkout homes must have at least 3’-0” of stone or brick 
and a flared top or they may be fully clad in stone or brick. 

Deck designs must be shown on the drawings submitted to the 
architectural consultant and must be built at the time of 
construction. 

 

4.5.10 Chimneys 

Chimneys must be finished to match the exterior wall material. 
Stone or brick finishes on chimney chases are highly 
recommended on all homes. On corner lots builder are 
encouraged if possible to bring the chimneys down to grade  

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

4.6 Architectural Styles 

4.6.1 Craftsman  

The predominant characteristics of Craftsman Style are 
moderate to steep-pitched roofs with second storey dormers, 
covered front verandas, decorative beams or braces and the 
use of traditional building materials in deep rich colours.  

Siding and trim colors should be inspired by natural 
surroundings and should complement the natural materials used 
on the home. Masonry is essential for this style and should only 
be used on the base to ground the home to add a presence of 
stability. All columns should be clad in masonry and extend to 
ground level squared or tapered in design. Masonry heights 
may vary but the thickness should always be much greater than 
the pier. 

The style of this home should represent the sounding landscape 
so massing and materials must be deeply considered. Elements 
like brackets, blocks, false trusses and exposed rafter tails are 
encouraged to give the presence of solidity. 

Typical Design Element 

 A variety of wall lines and roof lines 

 Thick elements such as fascia, trim and columns 

 Use of stone or brick and natural materials 

 A high level of architectural detailing on doors and 
windows 

 Wood blocks and brackets 

     Architectural Examples: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

4.6.2 Tudor 

The identifying characteristics of Tudor Style are steep-
pitched roofs, usually side gabled, small covered arched 
porches, stone clad chimneys, ½ timbering and the 
extensive use of trim and battens.  

Massing should be asymmetrical to offer various roof lines 
and heights, roofing should have one predominant front-
facing gable, often extending down to main levels. The 
use of natural material is suggested but not always 
needed. Trim and batten work must be considered, siding 
is often light in color and battens and trim is traditionally 
darker, trim is often used in gables and above and below 
windows with symmetrical patterns. Decorative shutters 
and vents may also be added.  

Windows should be tall and narrow in multiple groups with 
multiple panes of glass (or the look of multiple pans 
example is grills or simulated divided lights), casementand 
single-hung windows are most common to the style, and 
small transoms may also be added above main windows.  

Trims around windows and doors should be narrow, 
however soldier coursing and stone mullions may be used 
in high style examples.  

Typical Design Elements:  

 Copper roofing 

 Small window panes 

 Tall narrow windows 

 Vertical and horizontal batten work 

 Prominent cross gables  

Architectural Examples:  

 



 

 

4.6.3 French Country  

The most distinctive characteristics of the French Style are 
steeply pitched hip roofs, dormers, arched entry ways and 
substantial stonework. The French style often resembles 
Tudor style but lacks the predominant gable at the front.   

This style can be either symmetrical or asymmetrical. 
Dormers and windows often break through the cornice 
rising above the eaves to accentuate height. Rounded 
dormers are often used but gable and hipped ones are 
also appropriate. Flared curves at the eaves are strongly 
encouraged on the main roof or on gables and dormers.  

Trim around windows and doors should be simple in 
design. Where masonry is added soldier coursing or stone 
mullions are encouraged. Where box-outs are constructed 
copper roofing, brackets and blocks should be added to 
give a rich appearance. 

Typical Design Elements:  

 Angled or curved roofing 

 Copper roofing 

 Tall vertical windows  

 Wood blocks and brackets 

 

 

 Architectural Examples: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

5. Landscaping 

5.1 General Requirements 

Each home site in Aspen Woods Estates will require a 
comprehensive landscaping package including the minimum 
planting of one tree and ten shrubs per standard lot, and two 
trees and twenty shrubs per side lot. The front yard of each 
home site must be sodded.  

The home builder; not the homeowners will be responsible for 
the execution and completion of the landscape work. It is 
recommended that all the landscape work be carried out by a 
landscape contractor, certified by LANTA. Due to seasonal 
weather, landscaping may have to be completed the following 
spring. No security deposits will be returned until a final 
inspection and approval of the completed landscape work by 
Lim and Associates Inc. is completed. 

5.2 City/Boulevard/Streetscape 
Landscaping  

City owned boulevard’s will be landscaped by the developer and 
will have sod, and boulevard trees. The landscaping will be 
maintained by the developer for one growing season after 
landscape construction is completed. The planting of the 
boulevard trees shall be as per the Tree Line Assignment 
Landscape Plan approved by the City of Calgary. All tree 
spacing and setback requirements shall be as per the City of 
Calgary’s standards for boulevard tree planting. 

Upon completion of the landscape maintenance period, the 
boulevard landscaping will then inspected, accepted and turned 
over to the City.  

All home builders and homeowners are fully required to protect 
the completed boulevard landscape work and shall be fully 
responsible for any damages to the boulevard landscaping. All 
sod damages must be repaired to City standards. All damaged 
City trees shall be assessed by the City of Calgary Urban 
Forestry, and the home builders will be required to compensate 
for the damaged tree including the cost of damaged tree 
removal, the cost for a new tree replacement and cost of tree 
watering for one season. Damaged boulevard landscape work 
not restored by the home builder will be restored by the 
Developer and the cost will be charged against the home 
builder’s deposits. 

It is the home builder’s responsibility to ensure that all sub-
trades are made aware of the need to protect the boulevard 
landscaping, especially boulevard trees, and the cost 
consequences. All boulevard landscaping damages caused by 
any sub-trades will be charged against the home builders and 
the costs deducted from the home builders deposit. 

5.3 Private Lot Landscaping  

The Builders will provide each homeowner with the following 
landscape package: 

 Standard Residential Lot: supply and plant one tree 
and 10 shrubs. 

 Corner Residential Lot: supply and plant two trees 
and 20 shrubs. 



 

 

The homeowners are responsible for contacting Alberta First 
Call to locate all underground utilities to determine the 
placement of the tree(s) supplied by the developers. Once this 
step is done, the developers’ landscape contractor will provide 
the homeowner with a stake to mark on site the preferred tree 
location.  

The tree(s) and shrubs must be planted in the front yard and 
located away from all underground utilities, surface utility 
pedestal / box and easements. The tree specie shall be as per 
the Lot Planting Plan. No tree specie substitution will be 
permitted in order to maintain the prescribed streetscape / 
landscape theme.  

The homeowner is fully responsibility for watering the tree(s) 
and shrubs immediately after planting and continual watering 
and maintenance of tree(s) and shrubs to ensure proper 
establishment.  

The homeowner is required to replace all dead tree and shrubs 
that are not properly cared for. Replacement tree calliper and 
shrubs container size must be equal to existing. No replacement 
tree species substitution will be permitted. 

5.4 General Residential Landscaping 
Requirements 

 All front yards must be sodded. Seeding of front 
yards is not permitted. 

 Rock mulch in-lieu of sod in the front yard will not 
be permitted 

 Tree(s) and shrubs must be planted in a 
continuous planting bed. 

 Mulch all planting beds with clean bark mulch. 
Artificial coloured bark mulch will not be permitted. 

 Natural rock mulch for planting bed will be 
permitted. 

 Natural rock as ornament incorporated into planting 
bed will be permitted. 

 All yard ornaments, type, colour and size, (attach 
photograph or catalogue picture) must be clearly 
indicated on the landscape plan. All yard 
ornaments must be reviewed and approved for use 
prior to the purchase and installation.  

 The planting of a continuous hedge along the front 
yard will not be permitted. 

 All homeowner are encouraged to enhance front 
yard landscaping with additional trees, shrubs and 
the use of natural rock ornament. 

 All homeowners are encouraged to install a water 
efficient underground sprinkler system for the 
landscaped yard. 



 

 

5.5 Fencing  

5.5.1 Rear yard fencing 

All rear yard fencing will be provided by the developer. The type 
of fence is designated on the marketing plan but is subject to 
change at the developer’s discretion. 

5.5.2 Side yard Fencing 

All side yard fencing, if desired, will be supplied and installed by 
the homeowner. For all homes that have a wood screen fence 
or a sound fence in the rear yard, the only permitted side yard 
fence will be a 6 foot wood screen fence constructed to match 
the Aspen Woods Estates 6 foot wood screen fence. 
Construction specifications for this fence will be posted on the 
www.archcontrol.com website.  

For all lots that have a 4 foot high chain link fence in the rear 
yard, 4 foot high chain link fence will be the preferred side yard 
fencing. The chain link fence must be black and match the 
existing rear year fence. 

If privacy is desired on these lots, a 6 foot wood screen will be 
allowed but the last 16 feet of the fence adjacent to the chain 
link fence may only be 4 feet high. This will ensure that the last 
sixteen feet of all lots with a chain link fence in the rear yard will 
have a sense of openness but will still allow for privacy near the 
homes. 

6. Construction regulations 

6.1 Material and Equipment Storage 

 Builders will be allowed to store their materials and equipment 
on site during construction but may not store on any other 
home sites. 

 Items stored will have to be stored in an organized and 
covered manor to ensure site cleanliness. 

 Builders must ensure that they do not trespass or disturb any 
other properties. 

 Cleaning of paint, solvents, stains, etc will not be permitted on 
site. 

 Concrete trucks may not clean chutes anywhere on site. 

6.2 Use of Site 

 Construct debris and waste must be contained on site each 
day and removed at the end of the project. 

 Debris may not be burned, dumped, or buried anywhere on 
site at any time. 

 Site damage (curbs, site furniture, sidewalks, roadways, 
vegetation) will be the charged to the responsible builder. 

 Should a site not be maintained as these guidelines 
document, the developer reserves the right to rectify any 
deficiencies at the cost of the responsible builder. 



 

 

6.3 Vehicles and Parking  

Utility trailers, etc. may be parked on site for the time of construction 
only, at the risk of the builder. 

6.4 Other Notes 

 Vegetation material, top soil, or similar materials may not be 
dumped on site at any time. 

 Changing oil on any equipment or vehicles is not permitted 
on site. 

 Alcohol is prohibited at all times on site. 

 Erosion control will be the responsibility of the builder during 
construction. 

 Builders are to ensure that sites are not access except via 
the provided entries. 

7. Discretion 
Not withstanding anything else set out in these guidelines, the 
developer, Springbank Land Company Ltd. and IBI Group’s 
Architectural Coordinators may apply their respective judgements 
when considering and approving anything regulated or controlled by 
these guidelines. In so doing, the Developer and its consultants may 
provide waivers of or relaxations to any matter set out in theses 
guidelines in their sole and absolute unfettered discretion. 

7.1   No Right to Enforce  

Only the developers may enforce the guidelines, no purchaser 
of a lot in Aspen Woods Estates may enforce these guidelines. 

7.2   Right to Amend 

The developer may from time to time amend these guidelines as 
it sees fit in its sole and absolute unfettered discretion. 

7.3   No Trespassing  

No person shall infringe upon, excavate on, destroy, paint, fill in, 
cut, remove or tamper with any lot in Aspen Woods Estates that 
is not their own. 

If done so the Developer has full right to take legal action for 
relief of any violation.   

8. Approval Process 

8.1 Preliminary Review 

To achieve the desired traditional look in Aspen Woods Estates, 
designers are encouraged to create preliminary renderings or 
sketches of home plans and elevations to the Architectural 
Coordinators for preliminary review to ensure that they are on 
the right track.  

 



 

 

8.2 Required Information 

Exterior colours including trim, siding and stone etc.  

Plot Plan (1:200 scale) showing the following: 

 Lot size 

 Building envelope 

 Setbacks 

 Lot coverage 

 Easement and utility rights of way 

 Property and house corner grades 

 Construction Drawings (1/4”=1’; 3/16”=1’) 

 Front, Side and Rear Elevations 

 Basement, Main and Upper Floor plans 

 Cross Section 

Landscape Plan 

 A completed and detailed Landscaping Plan for each lot 
is required. This plan is to be approved by Lim & 
Associates prior to landscaping.  

 

8.2.1 Removal of Customer Names 

Due to the Personal Information Protection Act (PIPA), as 
required under section 63 of the act, customer names 
must not be displayed on any drawing submitted to IBI 
Group.  

IBI Group takes this Act seriously and will reject any 
drawing which comes in with customer names.  

Builders must ensure all customer names are 
removed from there drawings before Architectural 
Submission. 

For further review please check: http://pipa.alberta.ca/ 

8.3 Formal Application Submission 

Builders will have to submit their plans to the Architectural 
Coordinator for architectural review and confirmation of 
compliance with these architectural guidelines before they will 
be permitted to apply to the City of Calgary for a building permit. 
The design coordinator will require the following information 
submitted via www.archcontrol.com   

8.3.1 How to Use ARCHCONTROL.COM 

8.3.1.1 Getting Started 
Before the builder can submit for Architectural Approval they 
must have a username and password, send an e-mail to 
passwords@archcontrol.com  including the First and Last Name 
of the person in charge of receiving these approvals with a 
Username, Job Position, Builder Name and Location, E-mail 



 

 

address (this is important as the e-mail address provided will 
send updates on the job statues), IBI Group will provide the 
password.  

Log onto the website: archcontrol.com, click “Log on” where you 
will type in your new username and password.  

8.3.1.2  Application Procedure  
Once logged in Click “Create Existing Application” where the 
website will take you through a number of selections: 

1. The Community  

2. Phase 

3. Block 

4. Lot 

5. Civic Address 

6. House Design 

7. Setbacks & grade 

8. Exterior Finish 

9. Uploaded Drawings 

To upload drawings they must be in PDF format! First click on 
“Browse” once the appropriate file is selected you may press 
“Submit”. To ensure you have uploaded the drawings correctly 
glance under “Supplied Drawings” where the downloaded file 

should be. For example if you upload the “Front Elevation” you 
should then be able to see it under “Supplied Drawings”.  

After all the information has been filed out, under “Status: New” 
click “Submit Application”.  

8.3.1.3  Receiving the Approval 
Once IBI Group has finished reviewing the submission the 
builders will receive an e-mail stating whether the home was 
“Approved” or “Rejected” (e-mail will go to the e-mail provided 
by the builder while the username and password was 
established).  

It is important that the builder print all the drawings and the PDF 
application in case any Special Notes have been added. 
Builders may also review the “Notes” section, this tracks when 
plans are uploaded or when any changes have been made. If 
the home was rejected this may contain the information and 
reasons why.  

Under “Modified Drawing” the builder can retrieve the stamped 
drawings and grade slip.  

8.3.2 What is a Change Request? 

A change request will include any modifications to the existing 
house such as box-out additions, colour changes, material 
changes, grading changes etc.  

This does not include new home submissions; if the entire 
model of the home has changed, the builder will have to e-mail 
IBI Group requesting to delete the previous application.  



 

 

8.3.2.1 Applying for a Change Request 
First log in with your username and password, click on “Existing 
Applications”, then the residence where you wish to make the 
change request, once opened you may create the change. If the 
colour is being updated ENSURE to click “Update Exterior” at 
the bottom of the page.  

Revised drawings can be re-uploaded by repeating the same 
step in Section 8.3.1.2. 

8.4 Turn Around 

Applications may take up to 10 business days; this is fluctuant 
depending on work-loads.    

8.5 Schedule of Applicable Fees 

Fee’s which will be applied to the process of Architectural 
Approvals, Change Requests and consultations: 

 The first Architectural Approval and Pre Approval will be 
covered by the Developer 

 Change Requests………………………………….$ 75.00 

 Secondary Architectural Approval……………..$ 500.00 

 Fee for consultation: 

 Senior AT………………………………..$ 135.00 

 Intermediate AT………………………..…$ 80.00 

 

 

 

 

 

 

 

 

IBI Group 
Suite 500, Kensignton House 

1167 Kensignton Crescent NW 
Calgary, Alberta 

T2N 1X7 
403-270-5600 

 

 
 
 
 

Springbank Land Company Ltd. 
6100 Ferry Road,  
Delta, BC, Canada 

V4K 3M9 
604-946-1244 

 
 

 
 
 
 

Urban Systems 
101-2716 Sunridge Way NE 

Calgary, Alberta  
T1Y 0A5 

403-291-1193 
 
 

 
 
 
 

Lim Associates 
109 Braden Crescent NW 

Calgary, Alberta 
T2L 1N2 

403-289-8199 


